STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEP1 Receive student profile credentials (student number))
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Login details of Leo Machaza
in BA ISAGO University o

noreply@baisago.ac.bw 14

Dear Machaza

Details of Leo Machaza n BA ISAGO Unbversity is available ot

username 81232311132

pasyword 01231133235
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEP2 Log onto https:/imy.baisago.ac bw)

ﬁ Welcome
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

s E 3 Enftar your ussmame, Your studen] number = your username Le. 01232311122
I l Enler your password, Your password s your student number plus 123 and § ot the end ve. D12323111221235 and che i lagir

ﬁ Welcome
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

If it s your first time login into the system it , requires to enter new passward
STEP 4 and confirm password and chck update
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEPS Select DTEF { Private and click select & proceed )

Hello, Test Emma

Welcome te the BA ISAGOThiz iz where you will manage yeur fees, online reghstrations, exemptions and all sther
sponzorship mode by seleciing the application option below.

Self-Sponsored
By sel i
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

¥ 4oul ifa DTEF of Privale Sponsored you wil reguira bo
STEP s 2} Chidde sponisos’s name by Enter youwr TR fuamber of REF Number (TR rurnbeer is caphared on the sponsarshup letber)
¢)Upload scanned copy of Sponscrshep beller, by clicking choose fle

DTEF/Private Company
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

¥ 4oul ifa DTEF of Privale Sponsored you wil reguira bo
STEP s 2} Chidde sponisos’s name by Enter youwr TR fuamber of REF Number (TR rurnbeer is caphared on the sponsarshup letber)
¢)Upload scanned copy of Sponscrshep beller, by clicking choose fle

DTEF/Private Company
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

Aftar submitting the TR Number and Uploading Sponsorship, wail for Approval from Admissions

2 D -
STEP ? Department. Once the sponsorship is approved, you will receiva the following message )

Hello Leo machaza

Your sponsorship request has been approved.

To register, please visit this link. http://my.baisago.ac.bw

This is a system generated e-mail. Do not reply.
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEP 8 @ Once the home is open, click on class registrar‘ioD

SCAN TO APPLY

*NEW™* Final Version-july 2025 Special

and Supplementary Timetable
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STEPS FOR ACCOUNT ACCESS AND ONLINE
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STEPS 9 Select registration term)
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEPS 10 Select level of study i.e Year one students should select level/semester one {1D
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STEPS FOR ACCOUNT ACCESS AND ONLINE
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STEPS 11 Click filter to see the modules )
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEPS 12 Tick on the modules and Click Regrste)
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STEPS FOR ACCOUNT ACCESS AND ONLINE
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STEPS 13 The modules should turn to registered status)

Mandatory Subjects

harne
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STEPS FOR ACCOUNT ACCESS AND ONLINE
REGISTRATION FOR NEW DTEF SPONSORED STUDENTS

STEPS 14 The system will take 15 minutes to send confirmation of registration in your email.

noreply @baisago.a...

MeGuE SIS
n Case you have any q
of the regeatral
contact Adrme

} yo
cuperience af BA ISAGO University

Hest regards
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